March 6, 2015
MEMORANDUM
  TO:

Technical Selection Committee (TSC) 
  FROM:
Jalene Duressa



Contract and Purchasing Assistant
SUBJECT:
Instructions and Score Sheet for RFP #15-010
Welcome and thank each of you for participating in the technical selection process for the subject RFP issued by the MWCOG COG Board of Directors.  The TSC is requested to read and evaluate the individual proposals and list the Offeror’s strengths, weaknesses, and other deficiencies on the evaluation form. The TSC will meet to discuss the merits of the proposals in conjunction with the criteria stipulated in the RFP.
The TSC is to use a separate score sheet (see attachment) to this memorandum to rank each proposal and only the criteria identified in the RFP may be used.  The TSC is reminded that all proposals must be ranked using the attached sheets for the initial evaluation.

The TSC should make a list of additional information that is needed prior to discussions with Offerors.  The TSC will receive copies of the proposal supplements or may be required to take part in the discussion session(s). Offerors may be required to submit Best and Final offers which would then be reviewed by the TSC. The proposal(s) ranked highest by the TSC will be recommended to the COG Contracting Officer for contract award. 

Proposals to be reviewed are from the following Offerors:
1. ICF (9 DBE Point) 
2. AECOM (9 DBE Point)
3. SC&a, Inc (9 DBE Point)
4. CNA ( 6 DBE Point) 

5. WSP ( 12 DBE Point) 

6. DNV.GL ( 9 DBE Point) 
7. CARRT ( 12 DBE Point) 

8. The Center for Climate Strategies ( 6 DBE Point)

9. Michael Baker ( 6 DBE Point)
PROPOSAL EVALUATION FORM FOR RFP #15-010
All proposals will be evaluated using the criteria set out below:

Offeror’s Name: ____________________________________________________________
Reviewer’s Name: ___________________________________________________________

Reviewer’s Agency: _________________________________________________________

	Factors
	Points
	Award 

	Technical Approach and understanding of the Project.
	35
	

	Technical Expertise -    Qualifications, Credentials and Availability of the Key Personnel
	25
	

	Cost & Price
	25
	

	DBE Participation
	15
	

	Total Points
	100
	


Comments: ________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
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